Information Processing 10 – Crossword Puzzle
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ACROSS


If a computer is used in a store or factory, it can keep track of all stock on hand – it is keeping track of ______________.


Reading, checking, recording and storing information means that you are _______________ it.


8. 	Information which comes out of a computer is called ____________.


9.  	As you type in information it is being recorded on a __________ disk or diskette.


11.  	Endless number.


16.  	A feature called automatic _____________ allows you to type straight ahead without returning the carriage.


17.  	Some WP systems have a built-in dictionary consisting of up to 50 000 words to help with ________________.


18.  	It is hoped that word processors will save time and lower ___________________.


20.  	You can search through a whole document and change one word everywhere that it appears.  This is called Global Search and ___________.


21.	Mistake.


22.  	Most word-processing systems have a display screen like a television set called a visual display _____________________.


23. 	Many WP systems can adjust the spacing to produce an even right margin – this is known as _______________________.


24.  	The word-processor can automatically measure off  the lines on a page and will number the pages for you – this is known as automatic ____________.





DOWN


1.  	Entering information into a computer is called __________________________.


2.  	Animals communicate without words.  They use body ________________________.


3.  	We are seeing more and more computers used to keep track of our money at the __________________.  (plural)


4.	The word processor has a _______________________ on which you type your information.


7.  	Electronic calculating machine.


10.  	Changing and correcting errors.


12. 	Checking for errors in typing or set up is called ___________________.


13.	Making another letter just like the original is producing a _____________________.


14.  	To remove and destroy.


15.  	A __________________________ is used to output information.


19.  	Printing out information on paper is producing a _________________ copy.





WORD BANK


justifying	pagination	proofreading	wrap around	hard


costs	copy	terminal	replace	magnetic


editing	keyboard	printer	error	inventory


language	banks	spelling	delete	unlimited


input	output	computers	processing	information


Wordperfect	Office	Internet	visual	special edition


Windows	new century	training	employees	secondary


curriculum	paper	schoolbook	guide	Microsoft








